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  1.  To The Student
The purpose of this handbook is to furnish information to the students, teachers and parents concerning the rules, policies, and activities of the Odell Grade School.  As much as possible, the sufficient and proper guidance will be given to all students in the selection of academic subjects and school activities which will best meet their individual needs.  The education of young people is not limited to the academic areas; however, the student should also learn and practice social graces and courtesy.  It should be clearly understood by the student and parents that any time a student's conduct is such that it brings discredit to the student or the school, the student will be subject to disciplinary action.  The OGS Board of Education reserves the right to revise or amend any part of this handbook as deemed necessary.  All existing policies approved by the board also apply.

Our Mission-  Odell Grade School is committed to the development of the total child and to educational excellence for all students. 
  Expected Behavior of Students Attending Odell Grade School
(In the classroom, school grounds, buses, cafeteria, and school activities)

A. Do what you are told to do the first time you are told.  Know what is expected of you.

B. Raise your hand to speak or to ask for permission.

C. Get permission or a pass to be in the halls.

D. Keep your hands to yourself.

E. Come to school ready to do your work.

F. Be pleasant and cooperative.

G. Keep your desk and supplies organized.

H. Be in your room ready to begin class when the class starts.  This means sitting quietly in your seat and having your supplies and your assignments with you.

I. Complete assignments on time on your own.

J. Respect the school's and other people's property.

K. Chewing gum, eating, and drinking are not allowed in class or in the halls except on special occasions.

L. Running, yelling, and playing are not permitted in the halls or the classrooms.  

Know the difference between appropriate building and playground behavior.

M. Develop good listening skills.

N. Give your best effort.  Every student at Odell Grade School can be a success.

O. Work quietly when you are given study time.

P. Do not bring supplies to school that are not conducive to a proper education.  These will be taken from the students and will be returned only to the parent.  Bikes/skateboards/scooters and in-line skates are to be stored in or near the bike rack.

Q. Walk down the hall on the right side and in a single file.

R. Use good table manners.  To encourage good nutrition, soda pop is not allowed at lunch.  Further, lunch not purchased at the cafeteria must be brought to the school by 11:00 a.m. otherwise the student will be served and be charged for a school lunch.  Exceptions can be made for the class if prearranged with the classroom teacher (i.e., birthday).

S. Students must have OGS Staff approval to bring electronic devices.  Student cell phones must be turned off at school.  Cell phones that are seen or heard during the school day will be confiscated and the parent will need to pick them up. 

2.  Title IX and Section 504
Any student who believes he or she has been discriminated against, denied a benefit, or excluded from participation in any district educational program or activity on the basis of sex (in violation of Title IX), and/or physical or mental handicap (in violation of Section 504 of the Rehabilitation Act) may file a written complaint with the building administrator.

2a.  Parent Notification and Opt Out for Sex Education and Sexual Abuse Education

Parents/guardians shall be provided the opportunity to preview all print and non-print materials used for instructional purposes. If you would like the opportunity to preview material or excuse your child from taking or participating in any class or course in comprehensive sex education or lessons on recognizing and avoiding sexual abuse, please submit written objections to the school administrator.  

3.  Discipline 

Any member of the Odell Grade School staff may assign a student a detention for misconduct, disrespect, or any other school or classroom infraction.  The OGS staff member will give notice to parents, prior to the detention being served. Parents must arrange transportation. OGS staff will supervise the detention.  Detentions may start at 3:00 PM or 7:15 AM and may last up to one hour.  Students must make arrangements with coaches if they are to be absent from practice or a game due to a detention.  OGS staff will send a written copy of the detention notice to the office for record keeping and to the parent.  More serious infractions may result in immediate suspension as determined by administration or designee.

OGS retains the right to discipline students for off-campus conduct that materially or substantially disrupts or poses a true threat and/or interferes with the school’s educational functions.  This includes students that use off-campus web sites to perpetuate such conduct or pose a true threat or a reasonable forecast of material or substantial disruption to staff, students, or the school. 

OGS staff may assign detentions. The principal may assign detentions, suspensions, or recommend expulsions. The board may expel. 

3 A.  Misconduct (Including, but not limited to)
Fighting- Any student involved in a fight whether on school property or at a school-sponsored event will be given a detention or a suspension.

Language- Any student using vulgar language or profane language (verbal or non- verbal) will receive a detention or a suspension.  

Public Display of Affection- Any student involved in a public display of affection on school grounds or at a school sponsored event will be given a detention or a suspension.

Intimidation/Harassment- Any student during school or at a school-sponsored event who threatens or harasses other students will be given a detention or a suspension.  The school’s Sexual Harassment policy will be followed.  A copy of this policy is available upon request. 
A school employee must witness all of the above behaviors.

3 B.  Corporal Punishment

The Odell Grade School faculty, staff, and Board of Education believe that corporal punishment has no place in the discipline of children in the school setting.  However, in cases where a student can become a threat to himself/herself or to other students or adults, physical restraint may have to be used.

3 C.  Weapons

Weapons, real or toy, such as knives, guns, etc. will not be allowed on school premises.  Students who are found to have guns, knives, or other weapons will be recommended for expulsion for up to one year.  The possession of guns will be reported to the appropriate law enforcement agency for further disposition. 

Other actions which are in violation of federal or state laws or local ordinances will also be reported to the authorities: i.e. possession or use or sale or delivery of drugs or alcohol, theft, assault or battery, arson, false report of fire, sexual harassment, bomb threat, etc.

3 D.  Alcohol and Drugs

Any student who in or on school property possesses, uses, deals or is under the influence of alcohol, illegal drugs, possesses look-alike substances, and/or medication not prescribed to him/her by a physician will:

First offense- 5 day suspension and reported to the appropriate law enforcement agencies.

Second offense- 10-day suspension and reported to the appropriate law enforcement agencies. An expulsion will be recommended.

Non-prescription drugs, such as aspirin, must be checked in at the office and requires the appropriate forms to be completed prior to medication being administered. 

3 E.  False Fire Alarm

A student who intentionally sets off a false fire alarm or is responsible for endangering the lives of others will be suspended from school and may be recommended for expulsion to the Board of Education.
3 F.  Fire Extinguishers

A student who tampers with fire extinguishers or removes fire extinguishers from their designated locations without sufficient cause, determined by the principal, will be suspended from school and may be recommended for expulsion to the Board of Education.

3 G.  Smoking

A student possessing or using tobacco or a tobacco product on school grounds, buses, or at a school sponsored event will:

First offense- Receives a one-day in-school suspension.


Second offense- Be suspended from school for three days.        

Third offense- Be recommended to the Board of Education for expulsion.

3 H.  Theft

Any student found stealing or assisting in any way with the theft of school property or personal belongings may be given a detention or a suspension.  Serious cases may be recommended to the Board of Education for expulsion, and the appropriate law enforcement agencies may be contacted.

3 I.  Disrespect

Students will treat all teachers, substitutes, other school personnel, other students, and property with respect.  That is, all Odell Grade School students will show courtesy, good manners, and consideration to everyone and to all property at school and during school sponsored events.  Any student who is disrespectful shall be considered for a detention or a suspension.

3 J.  Vandalism

Any person involved in vandalizing school property must pay for the cost of the damage, may be given a detention, or a suspension, and may be recommended to the Board of Education for expulsion.

3 K.  Fireworks

It is against the law to possess or discharge fireworks of any kind on or around the school or the school grounds.  The punishment for this offense will be a suspension.

3 L.  Snowballs

Anyone caught throwing snowballs on school property will receive a detention; additional punishment will be given for the second offense, etc.

 3 M.  Cheating

Cheating is a serious offense.  Copyright laws should always be considered.  Any form of cheating will result in the student(s) receiving a zero for the assignment and a detention or suspension.

           3 N.   Bullying

Bullying will not be tolerated at Odell Grade School.  Examples of bullying include but are not limited to teasing, exclusion, bothering property, harassment, rumors, pushing, physical abuse, stalking, threats, and tripping.  Students can report any incident of bullying to any staff member at Odell Grade School with the confidence that the incident will result in a consequence.  Acts of bullying will result in escalating consequences that could lead to suspension (see number 5).  Reporting bullying is a social responsibility and benefits the victim, the bully and the entire school community.  In addition, each classroom should develop rules about bullying.  

 4.  Detention Rules

A. Students will be seated and spaced throughout the room by the OGS staff.

B. The student will actively be doing work determined by the teacher.

C. During the detention the student will write a behavior contract that will include the reason he/she received the detention and ways to correct the negative behavior.  This contract will be dated and signed by the student, and OGS staff.  The parent may request copies.

D. Students will seat themselves upright in their seats with both feet on the floor.  Absolutely no talking or turning around will be permitted.

E. Students who disregard "Detention Rules" will receive an additional detention.

F. Students who skip a detention will receive a make-up detention and an additional detention.

G. Students who are absent from school on the assigned detention day will serve the detention the next day they are back in school.

  5.  Suspension Arising From Detention
        The following accumulative detention plan will be followed:

        1st infraction = detention

        2nd infraction = detention

        3rd infraction = detention

        4th infraction = detention

        5th infraction = detention

        6th detention = 1 day in-school suspension

        7th detention = 1 day in-school suspension

        8th detention = 2 day in-school suspension

        9th detention = 2 day in-school suspension

      10th detention = 2 day in-school suspension

      11th detention = Referred to Board of Education for disciplinary hearing

       (Ref. School Code 105ILCS5/10-22.6)

6.  In-School Suspension
Students who receive an in-school suspension for gross disobedience, misconduct, or repeated similar offenses will spend the entire day at school (or the equivalent of 1 day) working in an isolated area.  The student will be under supervision and monitored by OGS staff during the time the student is in in-school suspension.  The student will not be permitted to leave the suspension room, except for necessary restroom periods as the principal permits.  On the morning of the in-school suspension, the student will report directly to the grade school principal.  The student will bring his/her books.  If a student desires a hot lunch, he/she will go get the lunch and eat in the suspension room.  The teachers will provide work for the student to complete during the suspension and full credit will be given for all work completed. Any student who leaves the suspension during the day without permission or breaks other rules during the suspension will be given suspensions pending a parent conference.

7.  Out of School Suspension

This is the temporary removal of a student from school when circumstances are such that the student can no longer be kept in school without risk or detriment to the educational program or the student or for more serious acts of gross disobedience and/or misconduct.  The primary purpose of the suspension is to give the student, parents, and the school time needed for resolving the problem.  The school is interested in arriving at a solution to the problem as quickly as possible.  Credit will be given for work assigned during the out of school suspension, but work must be completed by the return to school or an in-school suspension will be given to complete work.
8. Expulsion

This is the removal of a student from school for the remainder of the school year. Recommendation for expulsion is made by the principal/superintendent to the Board of Education.  Students being considered for expulsion could be under in-school suspension status up to 10 school days until the board can meet. Only the board has the right to expel a student.

9.  Status of the Suspended/Expelled Student

Students who have been suspended in or out of school or expelled are not permitted to participate in or attend any school-sponsored activities or practices either at school or away from school during the period of the suspension or expulsion. All IDEA Guidelines and Laws will be followed.

10.  8th Grade Graduation Policy

Eligible students who want to participate in the graduation ceremony must wear a graduation gown.  Students are required to wear formal attire.  Also, students must take part in all of the activities that the graduating class has agreed to participate in as a class.  Students who are to be retained or attend summer school as a requirement to graduate will not be permitted to participate in the graduation ceremony, nor attend the class trip.

 11.  Attendance

Regular School hours are from 8 AM to 3 PM except for early dismissal days. Odell Grade School operates under a closed campus policy.  Students may only leave the school grounds with administrative and parental approval.  Students who are present less than 50% of the school day shall be counted absent for the day.

Students must be in attendance at school by 9:00 a.m. until the close of school that day to participate in any after school or evening school activity: athletic events, P. T. O. activities, concerts, open house, contests, etc.  An exception is a pre-arranged excused absence with the school administrator.

12.  Excused Absences
“Valid Cause" for absence means illness, observance of a religious holiday, death in the immediate family, family emergency, and shall include such other situations beyond the control of the student as determined by the board of education in each district, or such other circumstances which cause reasonable concert to the parent for safety or health of the student (Ill. Rev. Stat. 1986 Supp., ch. 122, par. 26-2a).  

Doctor and dentist appointments are excused if an appointment card or a note from the doctor is brought to the office.

In order for an excused absence to be approved the parent/guardian must call the school before 9:00 AM on the day of the absence.  If the parents do not notify the school by 9:00 AM as to why their child is absent, then the school office will call the parent (home or at work) for verification of the absence.  In order to determine if an absence is excused or unexcused.  If the parents are unable to be contacted, then a note will be required for the following day.  IF A NOTE OR PHONE CALL IS NOT RECEIVED AFTER TWO DAYS FOLLOWING THE ABSENCE.  THEN AN EXCUSED ABSENCE WILL NOT BE ACCEPTED.  Excused students may complete work missed during the absence.  One day will be given for every day absent to make up the work missed.
We encourage students to be in school when school is in session; however, we are aware that some parents get vacations at other times besides school vacation.  Therefore absences due to vacation shall be considered excused when they are prearranged.

A. A written notice must be given by the parent/guardian to the administrator and the teacher(s) at least 3 days before the vacation.

B. All work missed shall be given full credit if it is turned in to the teacher(s) within the same number of days as the vacation.

After ten excused absences, the school may request physician verification for any future absences to be considered excused. 

13.  Unexcused Absence
An absence not excused will be considered an unexcused absence and students will receive a “0” for work missed during this period.

14.  Absenteeism/Truancy

Definitions

Truant means a child who is “subject to compulsory school attendance and who is absent without valid cause for a school day or portion thereof.” (Ill. Rev. Statute. Ch. 122, par. 26-a)

Chronic or Habitual Truant means a child “subject to compulsory school attendance and who is absent without valid cause from such attendance of 10% or more of the previous 180 regular attendance days.” (Ill. Rev. Stat. 1986 Supp., Ch. 122, par. 26-2a)

Truant Minor means a child who is “a chronic truant to whom supportive services, including prevention, diagnostic, intervention and remedial services, alternative programs, and other school and community resources have been provided and have failed to result in the cessation of chronic truancy, or have been offered and refused.”  (Ill. Rev. Stat. 1986 Supp., ch. 122, par. 26-2a)

Purpose

This policy establishes guidelines and criteria required by Section 26-13 of The School Code (Ill. Rev. Stat. 1986 Supp., Ch. 122, par. 26-13), which provides that school districts shall adopt absenteeism and truancy policies identifying appropriate supportive services and available resources for truants and chronic truants. 

 C.  Diagnostic Procedures to Identify the Causes of Unexcused Absenteeism

1. Interviews with students, parents, guardians, and any school officials or other parties who may have information about the reasons for the attendance problem will take place. 

2. Complete a request to the Attendance Assistance Program personnel who will follow up on absences and tardiness.

D.  Identification of Supportive Services to be Made Available to Truant/Chronically Truant Students

The following supportive services are available:  parent conferences, student counseling, family counseling, providing information about existing community services that are available to the truant students, and referral to the Attendance Assistance program.

15.  Passes to class

       Students are to be where they are scheduled unless they have a pass from another OGS staff member to give to their scheduled OGS staff member.  Students need a pass from an OGS staff member to go to a classroom before school or at lunchtime.  An OGS staff member must be present in the classroom.

16.  Tardiness to Class

A Tardy is defined as coming to class after 8:10 AM.  Students will stay after school with their teacher twice as long as the time they were tardy to make up the time.  Other arrangements may be made with students who ride the bus home.  A student arriving late to class must have a pass from the office.  The names of students with a tardiness problem will be given to the attendance assistance personnel.

 17.  Building and Grounds

The school building will not be open to students prior to 7:45 a.m.  Students are expected to line up with their class outside the building when they come to school.  Students are to remain on the school grounds once they have arrived until classes are dismissed.

Students not under the direct supervision of faculty members are not to remain in the school building.  

Students are also required to leave the school grounds immediately after classes are dismissed. Students who do not leave the school building and/or grounds when told to do so may be given a detention or suspension.  

By policy of the school board, the school playground is closed from dusk to dawn and when school is in session.  Violators will be subject to fine and law enforcement action.  Loitering, horse playing, or profanity is not allowed at any time on the school grounds.
18.  Visitors to School

The school building and school grounds are closed to non-school personnel; however, visitors are always welcome at Odell Grade School.  Visitors are to register in the office upon their arrival at the school.  Visitors’ badges will be given only to those people who have properly registered in the office.  People without permission to be on the school grounds or in the school building will be asked to leave.  If they do not leave, the police will be called and these visitors without permission to be at school will be subject to legal action for trespassing. The School Visitation Rights Act gives parents the right to attend necessary educational or behavioral conferences at the school. (820 ILCS 147/1)

19. Dress Code
Students shall have the freedom of grooming and dress as long as they are clothed from the top of their shoulders to mid-thigh and are wearing some type of footwear.  Student’s appearance must not disrupt the educational process or present health or safety hazard to the educational community.  Under no circumstances will students wear clothing that advertises drugs, alcohol, or tobacco products or which use profanity or vulgarity or promotes violence or gang identification.  Teachers/coaches will set the dress code for field trips and/or other school sponsored activities.

A. Hats, scarves, or bandannas are not to be worn in the building

B. No clothing that is immoral or immodest shall be allowed.

C. Any clothing creating classroom disruption is not allowed.

Boys: (5th-8th Grades)
A. Sleeveless shirts may not have an opening larger than the area of a normal sleeve opening.

B. Pants, shorts, or cut-offs may be worn if no shorter than mid-thigh

Girls: (5th-8th Grades)
A. Low-cut blouses, half-shirts, tube tops, tank tops, and halter- tops are not acceptable.

B. Slacks, shorts, skirts, and cut-offs are acceptable if no shorter than mid-thigh

If the administration or faculty members determine the student's dress to be inappropriate, the parents will be contacted. Parents may bring appropriate attire or the school will have appropriate clothing. 

The dress code is in effect at all school sponsored activities and field trips.  Teachers and coaches may set additional requirements.

20.  Fire and Emergency Drills

Weather warning and emergency procedures exit routes will be posted in each room.  Students should familiarize themselves with these procedures.  The faculty will communicate to the students the procedures to be taken in exiting the room in case of fire or emergency.

21.  Telephone (998-2272 & 998-2742)

The school telephone is maintained for school purposes only.  Students are to use the telephone ONLY in the case of an emergency.  Students will not be called from their classes to answer the telephone except in an absolute necessity.

22.  Policy on Student Medication Administration
THE BOARD OF EDUCATION RECOGNIZES the administration of medication to students during the school day may be necessary.                                                                                                  

THE BOARD OF EDUCATION FURTHER RECOGNIZES there are certain stated and federal laws that govern the administration of medication to students in certain circumstances.

WHEREFORE the school administration is hereby directed to promulgate regulations and guidelines as are necessary to comply with such laws and regulations.

ADMINISTRATION REGULATIONS GOVERNING NON-EMERGENCY ADMINISTRATION OF STUDENT MEDICATION AND EMERGENCY MEDICAL CARE

I.    DEFINITIONS

A.  “Medication” means any medication prescribed by a licensed physician, dentist or podiatrist.

B. “School Nurse” means any registered professional nurse as defined in “the Illinois Program for Evaluation, Supervision, and Recognition of Schools,” 23 Ill. Adm. code, ch. I, 1.760, including an individual who holds a Type 73 School Service Personnel Certificate with an endorsement in school nursing.

C. “School District” means Odell community Consolidated Grade School District No. 435.

D. “School Personnel” means teachers or non-administrative school employees authorized to voluntarily administer medication as described herein.

II.     STUDENT MEDICAL AUTHORIZATION
   No school personnel shall administer to any student, nor shall any student possess or consume any prescription medication except after the filing with the school district of a completed and signed school medication authorization form, a copy of which is attached to these regulations.  This form shall be completed by the student’s parent and physician and shall be on file at the school district prior to the dispensing of any medication to a student.

III.     ADMINISTRATION OF MEDICATION
A.  Administration of Medication by School Personnel

1. Student medication shall be administered by the school nurse whenever possible, or by a designated administrator when the school nurse is not available.

2. Teachers and other non-administrative school personnel as designated by the Superintendent including, but not limited to, the school secretary, clerk or health aide, instructed in the administration of medication by the school nurse, may voluntarily administer medication if the school nurse or designated administrator are not available.

3. In any situation requiring the administration of medication or application of medical treatment, it is the parent or guardian’s responsibility to meet with the school administrator or designee to explain the medical situation prior to medicine being dispensed at Odell Grade School.   

  B.  ADMINISTRATION BY STUDENT
A student may self-administer oral or non-oral medication with written parental consent accompanied by the student’s physician’s written permission.

1. All medication must be brought to the school in the original package or appropriately labeled container.  

2. If the situation should arise where the student must carry the medication on their person because of the seriousness of the illness, a special request must be made by the parent and/or guardian in writing and co-signed by their prescribing physician.

3. All drugs/medications that students are required to take during school hours, except for special situations explained in #2 above, will be stored in the Superintendent’s office.

4. If the parents of a child want to come to school to give their child non-prescription or prescription medications, they may do so.  Odell Grade School WILL NOT give students any type of medication without parental consent.

5. Students are encouraged to take all medication at home and not at school.

      C.  Prescriptions
All medications shall be prescribed by a person licensed to prescribe on an individual basis as determined by the child’s health status.  Under no circumstances shall teachers or other non-administrative school employees, except certified school nurses, be required to administer medication to students.

IV.  EMERGENCY TREATMENT AUTHORIZATION
A. All parents shall be requested to execute a form authorizing the provision of emergency medical assistance by certified school personnel or other health professionals for their child while the child is attending school or attending a school-sponsored activity or while on school property.

B. Prior to any students being allowed to participate in any school supervised extracurricular activity, the parents or guardian of the student shall execute a form authorizing the student’s participation in the activity and authorizing school district personnel to administer emergency treatment to the student.  All forms shall be completed by student’s parents and shall be kept on file at the school district’s office.

V.  PERSONNEL AUTHORIZED TO ADMINISTER EMERGENCY MEDICATION AND TREATMENT
A. Emergency treatment or administration of emergency medication shall be provided by the school nurse whenever possible, or by a designated administrator when the school nurse is not available.

B. Teachers and other non-administrative personnel as designated by the Superintendent may voluntarily treat student medical emergencies or administer emergency medication if the school nurse is not available.

C. The Superintendent may designate an individual to coordinate provision of emergency treatment and administration of emergency medication.  Such individual should in most instances be either the school nurse or the school principal and shall be known as the Emergency Treatment Coordinator.

D. The school personnel providing emergency treatment or administering emergency medication shall, as soon as practicable, contact the Emergency Treatment Coordinator, unless the school personnel providing such emergency treatment or medication shall deem it necessary to immediately contact a licensed physician or paramedical personnel.  Once contacted, the Emergency Treatment Coordinator shall, if necessary, contact a licensed physician or paramedical personnel to provide or assist in providing emergency medical assistance to the student.

E. The Emergency Treatment Coordinator shall make all reasonable efforts to contact the student’s parent or guardian immediately or as soon as practicable after the injury has occurred.  The Emergency Treatment Coordinator shall make reasonable efforts to determine immediately whether or not the student is allergic to any medication or has in the past reacted to emergency treatment.

F. School personnel should render emergency assistance when paramedical personnel or licensed physicians are not available or have not arrived when such assistance is absolutely necessary for the critical health and well being of the student.

VI.  TREATMENT OF INSECT STINGS OR BITES
A. If a parent or guardian desires that the school district provide their child emergency treatment for insect stings or bites, the student’s physician must execute the form attached hereto directing the school district to administer epinephrine, and the parent or guardian must attach same to the Parental Consent Form for Emergency Treatment and/or the Parental Consent Form for Emergency Treatment in Connection with School Sponsored Activities.  Such form shall be kept on file in the school district’s main office.

B. The school district shall maintain a list of all students who have filed with the school district a properly executed consent form.  The list shall be posted at all locations where epinephrine is stored.

C. The school nurse shall train all school personnel who wish to be trained on the administration of epinephrine.  A list of those personnel trained to administer epinephrine shall be kept in the school district’s main office.

D. All persons trained in the administration of epinephrine shall be authorized to administer epinephrine to those students who have filed a consent form as provided herein, and who necessitate such treatment.                         

E. A reasonable supply of pre-measured doses of epinephrine must be supplied by the parents or guardians who have filed a consent form as provided herein.  Such doses of epinephrine shall be available at all times to those trained to administer it.  Such personnel shall be made aware of the location where the epinephrine is kept.

V. POSSESSION AND USE OF EPINEPHRINE BY STUDENTS AT SCHOOL

Public Act (PA) 94-0792 modified the provision of the School Code that allows students to self-administer asthma mediation at school to include the use of an epinephrine auto-injector for persons at risk of anaphylaxis.  

A. Parents or guardians of the pupil must provide the school with written authorization for the student’s use of the epinephrine auto-injector. The parent/guardian must also provide a written statement from the student’s physician, physician assistant or advanced practiced registered nurse, indicating the name and purpose of the epinephrine auto-injector, the prescribed dosage and the times or special circumstances under which the epinephrine auto-injector is to be administered.  

B. The school district and its employees and agents are to incur no liability, except for willful and wanton conduct, as a result of an injury arising from the use of an epinephrine auto-injector by the student. 

C. Parents and guardians must sign a statement acknowledging that the school district and its employees and agents are to incur no liability, except for willful and wanton conduct, as a result of an injury arising from the use of an epinephrine auto-injector by the student.

D. Parents and guardians must also indemnify and hold harmless the school district, its employees and agents against any claims, except those based on willful and wanton conduct, arising from the use of an epinephrine auto-injector by the student.

E. Permission for the use of an epinephrine auto-injector is effective for the school year in which it is granted and must be renewed each subsequent school year by meeting all of the above requirements. 

F. Once the requirements are fulfilled, the student may possess and use an epinephrine auto-injector while in school, at school sponsored activities, while they are under the supervision of school personnel and before or after normal school activities, including while in before or after school care operated on school property. 

23.  Physical Examinations, Vision, Immunizations, & Dental Examinations, Birth Certificate (Athletes see 27A)

By October 15, all students entering preschool, kindergarten or first grade must have a completed health card on file indicating that a physical examination and immunizations have been completed.  After October 15th of each school year, the Superintendent is authorized to exclude from school any student who has not completed the physical examination and immunization requirements until such time as those requirements are fulfilled.  These requirements also apply to those students who are entering 6th grade as well as all new students attending Odell Grade School.  In some cases, health records from the previous school may be used to complete this requirement.

The Superintendent is authorized to exclude from school those students who object to physical examinations and immunizations on constitutional grounds, for a period of time not greater than 30 days, should there be an outbreak of a communicable disease that the student would have been protected from through immunization.

Dental Examinations- All students entering Kindergarten, second, and sixth grades are required to have a dental exam on record by May 13th or their report card will be withheld.
Vision Examinations- All children enrolling in kindergarten and any student enrolling for the first time in public school shall have an eye examination by October 15. The school is authorized to hold the child’s report card until either (a) the child presents proof of a completed eye examination or (b) the child presents proof that any eye examination will take place within 60 days after October 15. 
Birth Certificate- All entering students and all students enrolling in Odell Grade School for the first time must present a copy of an official birth certificate. 
24.  Student Records
The Illinois School Student Record Act and Family Educational Rights and Privacy Act grants parents and eligible students the right to inspect student temporary and permanent records (temporary records being those that are for a school year only, such as discipline records; permanent records being those that stay on file for the students scholastic career, such as grades, test results, etc.)

        The following rights are granted under these acts:

1. Inspect and copy records within 15 school days from the date request;

2. Challenge school records believed to be inaccurate, misleading or otherwise in violation of the student’s privacy rights.

3. Permit disclosure of student records except to the extent that the district may disclose records without prior written consent;

4. Copy any student records proposed to be destroyed or deleted;

5. Prohibit the release of designated directory information;

6. “No person may condition the granting or withholding of any right, privilege, or benefit, or make as a condition of employment, credit, or insurance, the securing by any individual of any information from a student’s temporary record which such individual may obtain by the exercise of any right secured by Illinois law”

7. Contact the U.S. Department of Education to report alleged failures by a district to comply with student records law.     

25.  Bus Transportation

       The following rules as well as those additional rules and regulations of the driver must be followed: 

(detentions or removal of riding privileges will be considered for violations)

A. The bus driver is in full charge of the bus and the students.  The students must obey the driver promptly.

B. Students must be at the designated pick-up point on time.

C. Students and drivers must refrain from unnecessary conversation.

D. Students must not lower the window below the designated mark on the window nor may they extend their arms or heads out of the window.

E. Students must not throw papers or other rubbish on the floor or out the window.

F. Students must remain seated in their assigned seats at all times when the bus is in motion.

G. Students must stop all conversations when the bus approaches railroad crossings and intersections.

H. When students must cross the road to be picked up, the driver after looking for approaching cars, will beckon the students to cross.  The students must await the proper signal from the driver and then cross promptly.

I. When leaving the bus, students must observe any directions given to them by the driver.

J. Students must report any damage they observe. 

K. Students who ride the bus to school must remain on the school grounds after being dropped off.

L. Students who ride the bus home after school must line up inside the small gym by the west door.  From their class they are to go straight to the small gym.

M. Students will not be dropped off at any place other than their regular stop without written permission of the parent.

N. The right of all students to ride the bus is conditional on their good behavior and observance of the rules and regulations.  Safety demands complete cooperation.  Should any pupil persist in violating of any of these rules, it shall be the duty of the driver to notify the school administration and after due warning has been given to the student and the parents; the administration may revoke the privilege of riding the bus permanently.  A hearing by the Board of Education may be conducted if necessary.  

O. Students will not be allowed to bring items on the bus that could disrupt the driver’s vision and affect the safety of children (e.g., balloons, large objects).  

P. The use of video cameras may be used on buses to ensure the wellness and safety of all children. 

26.  Student Behavior at School Sponsored Activities
A. Students are not to leave the gym area, to go to concession areas, bathrooms, get a drink, etc. except at half-time and between games.  Students and adult are only allowed to walk from one side of the gym to the other side when play is not in progress.  If students leave the gym at any other time, students will not be allowed to return to the game.

B. Students are not to loiter in the halls, concession stand area, or other areas.  Students who loiter will be asked to leave the school grounds.

C. Once a student leaves the building, he/she will not be allowed to re-enter the building without re-paying.  This applies to all school activities.

D. Students must exhibit good sportsmanlike conduct and follow all other rules as outlined in the handbook.

E. Name calling of visitors, disrespect of visitors, intimidation/harassment of visitors and/or Odell students and fans will not be allowed.

F. Students are to go home at the end of the game(s) and not stand around in front of the building.

G. Students who do not behave will be asked to leave the game and may not be allowed to attend games the rest of the school year at the discretion of the school administration.

H. If the behavior of students is not acceptable, additional steps will be taken to insure that the behavior is acceptable.

27.  Athletic Rules and Cheerleader Rules (Extra-curricular participation is a privilege not a right)

All students who participate will follow all the rules and regulations contained in the By-laws of the Illinois Elementary School Association on athletic teams.  In addition to these rules and regulations, the following rules and regulations apply to OGS students who participate in athletics/cheerleading at Odell Grade School.  These also apply to students who are in any cooperative agreement:

A. All athletes and cheerleaders must have a physical examination, health card, and an athletic insurance statement on file or buy school insurance.  They must also furnish a copy of their birth certificate, if one is not on file.  These items must be completed before the first practice.

B. All athletes, including cheerleaders, must pay an athletic fee determined by the board.

C. Eligibility will be checked on a weekly basis and is accumulative for a nine-week grading period.  A student must receive at least three graded scores for before eligibility will be determined for a class.  Students must pass ALL classes.  Students not meeting eligibility requirements are not allowed to participate in games (Monday-Saturday of the following week) until the academic requirements are met.  Students who are not eligible may attend practice with parental consent during the period of time the student is not eligible.  They may not travel with or be part of team activities on game days.  The eligibility sheets are due in the office by 8:00 a.m. on Friday morning or the last school day of the week and they should take into consideration all work completed in the marking period through the previous school day.  

D. Possession or use of alcohol, tobacco or illegal drugs will not be tolerated.

· First Offense-Suspension from the team the remainder of the season.

· Second Offense- Ineligible for sports the rest of the school year.

· These rules are in effect from the beginning of the school year to the end of the school year.  Reports must be eyewitness accounts by any Odell/ St. Paul/Saunemin School District employee.  Reports from law enforcement officers will also be accepted.

E. Attendance of practices and games- See item #11 on attendance.

F. Excused and unexcused practice or game absences will be determined by the coach and/or A.D.

· First unexcused absence- Suspended from the next game.

· Second unexcused absence- Suspended from the next two games.

· Third unexcused absence- Dismissed from the team.

G. Athletes and cheerleaders are expected to ride the team bus to and from all away games.  The                                                                                              coach/A.D. may allow athletes and/or cheerleaders to ride to and from games ONLY with their parents/guardians, unless there are extenuating circumstances, verified by the parent, which would be at the discretion of the coach. Transportation rules apply. 
H. TEAM RULES
1. Players/participants are expected to attend all practices and games throughout the entire season.  A player must inform the coach when he/she cannot attend practice.  There will be no penalty for excused absences.  If a player has an unexcused absence and misses the practice the day before a game, he/she will not play in that game.  
2. A student with two unexcused absences will be removed from the team (see #12 – Excused Absences). 

3. Players must show appropriate sportsmanship at all times.  This includes appropriate language, no arguing with coaches or teammates, respecting game officials and respecting other teams. 

4. Players must demonstrate a positive attitude towards teammates and coaches.  Therefore, if improper attitude/behavior is observed in practice or game situations, corrective action will be taken. 

5. It is the coaches’ decision on who plays in the game.  The coaches’ decision is final.  

I. Parent/Guardian Guidelines- Parents should not discuss issues regarding the athletic program with coaches before, during or after the game.  If a parent wishes to discuss issues with the coach, he/she should make an appointment to speak to the coach in private.   

28. Grade Equivalents


A
93-100

Excellent





B
85-92

Good

C
77-84

Average




D
69-76

Poor


F
Below 69
Failure

       Grade points are determined by assigning the following number values to the letter grades.




A=4   

B=3    

C=2     

D=1     

F=0

29.  Honor Roll

Students in grades 5-8 will be eligible for the honor roll.  Honor roll is based on a 4.0 grading scale and is calculated at the end of each nine-week grading period.  All classes will be used in calculating the grade point average.  Students that have a D or F in any class will be excluded from the honor roll. 
1. Students having a 4.0 grade point average (Straight A grades) will be awarded Perfect Honor Roll.

2. Students with a minimum grade point average of 3.5 will be awarded High Honor Roll.

3. Students with a minimum grade point average of 3.0 will be awarded Honor Roll.

30.   Incentive For Perfect Attendance

        Attendance in school is important in order to take advantage of the education offered.  Quarterly recognition will be given to students with perfect attendance.

31.  Promotion Policy
Odell Grade School teacher and/or administrative decision to promote or retain a student in any grade shall be based on successful completion of the curriculum and passing each class at the appropriate grade level (reading/literature, math, science, social science, English/language, spelling, fine arts, physical education/health).  In addition, attendance, performance on Illinois State Assessments, scores on local assessments, or other criteria established by the Odell Grade School Board of Education may also enter in the decision whether to promote or retain a student.  Before graduating from the eighth grade, each student must also pass tests on the U. S. Constitution and flag and on the Illinois Constitution.

Odell Grade School students will not be promoted to the next higher grade level based on age or any other social reasons unrelated to academic performance. 

32.  Waiver of Fees Policy

It is the policy of the Odell Grade School Board of Education to provide a waiver of school fees as required by Sections 10-2.13 and 34-21.6 of the Illinois State School Code.  A Waiver of School Fees Application shall be provided to the parent/guardian as they enroll their child in the district for the first time or upon request thereafter.

1.  Eligibility

A. All students who are eligible to receive free lunches or breakfasts under the Community School Lunch Program.
B. Unusual circumstances that cause a significant loss of income that would cause the student to become eligible to receive free lunches or breakfasts under the Community Lunch Program.
2.  Fees Subject to Waiver

A. All charges for required textbooks and instructional materials.

B. All charges and deposits collected by a school for use of school property (e.g., locks, towels, laboratory equipment).

C. Charges for field trips made during school hours, or made after school hours if the field trip is a required or customary part of a class or extracurricular activity (e.g., annually scheduled trips to museums, concerts, places of business and industry or field trips related to instruction in social studies, the fine arts, career/vocational education or the sciences.

D. Charges or deposits for uniforms or equipment related to varsity and intramural sports, or to fine arts programs.

E. Charges to participate in extracurricular activity.

F. Charges for supplies required for a particular class (e.g., shop or home economics materials, laboratory or art supplies).

G. Graduation fees (e.g., caps, gowns).

H. School records fees.

I. School health services fees. 


3.  Fees Not Subject to Waiver

A. Library fines and other charges made for the loss, misuse, or destruction of school property (e.g., musical instruments).

B. Charges for the purchase of class rings, yearbooks, pictures, diploma covers or similar items.

C. Charges for optional travel undertaken by school clubs or groups of students outside of school hours (e.g., a trip to Spain by the Spanish Club or a senior class trip).

D. Charges for admission to school dances, athletic events or other social events.

E. Optional community service programs for which fees are charged (e.g., preschool, before and after school child care, recreation programs).

4.  Procedure for Application

A. Complete the appropriate application form.

B. Turn in the completed application form to the Superintendent’s office.

C. The Superintendent/Principal or his/her designee will approve or deny the request within thirty (30) days of the receipt of the request.

D. Written notification will be given to all requests.  If the request is denied, the reason(s) will be sent to the applicant.

E. If the request is denied, the notice will include a statement indicating the procedure for the right to appeal the decision.

5.  Appeal Procedure

A. If the waiver of fees is denied, the appeal must be in writing to the Superintendent within ten (10) days of the date the request was denied by the Superintendent.

B. The Odell Grade School Board of Education will be the appeal board.

C. The time of the appeal will be scheduled in executive session at a board of education meeting with the applicant having the right to attend the meeting and provide information to the appeal board at the time of the hearing.

D. The decision of the appeal board will be reduced to writing and a copy of the decision will be mailed to the applicant.

6.  Amendment to Waiver of Fees Policy

 
If there are any changes in the policy or procedures of the policy, parents will receive written notice within thirty (30) calendar days following the adoption of the amendment or change.

7.  Confidentiality

      Information on applications is protected by the Illinois School Student Records Act (Ill. Rev. Stat. 1989, Ch. 122, par. 50-1 et seq.).  Disclosures of information pertaining to these applications is   confidential and may only be disclosed as provided in the Act.

8.  Non-discrimination

     No discrimination or punishment of any kind may take place upon any student if the parent or guardian is unable to purchase the required textbook or instructional materials.

9.  Verification

School officials may check eligibility at any time during the school year.  Parents/guardians may be asked to provide information to prove that their child qualify for the school fee waiver.

10. Reporting Changes

A. If a waiver is granted and income and/or family size changes during the school year, this information must be reported to the school.

B. If you no longer qualify for the free lunch or breakfast program, you are no longer eligible for the school waiver of fee program.

33.  Health of Students

Students suspected of having any communicable disease, such as pink eye, or living with persons thus infected will not be permitted to remain at Odell Grade School unless specifically authorized by the health department.  In all cases the school officials shall investigate all reports and shall be governed by the decision of the Livingston County Health Department.  Regular screening for vision, hearing, and other health related problems will be held throughout the year.  Because at times students get sick in school or because of an emergency situation may arise, parents/guardians are to have an emergency telephone number on file in the school office.

Head lice treatment – Head lice is a problem in our society that must be dealt with.  Periodically throughout the school year students will be checked for infestation.  To preserve the welfare of other students, infested students will be immediately sent home for treatment and not be allowed back into school until a re-examination can be conducted and those students found to be nit free.  The school nurse and administration will be happy to supply information on how to care for the problem.

A. Head and hair must be treated with a pharmaceutical aid (i.e. Nix, Ridex, etc.). Proof of purchase must be provided.

B. No child will be permitted back in the school premises with evidence of lice, nits (eggs), excrement, etc.

C. You must not only treat your child’s head, you must treat your home (i.e. wash bedding in hot water, place toys and stuffed animals in airtight bags for approximately 2 weeks etc.).  Check your child daily.

34.  SPECIAL NEEDS / STUDENT INTERVENTIONS
A. Problem Solving Team (formerly known as Flexible Service Delivery) -

While schools have attempted many ways to help struggling students, including those with disabilities, the current focus at Odell Grade School is moving toward an improved, research-based process known as Response-to-Intervention (or Responsiveness-to-Intervention) (RtI). The RTI process is a multi-step approach to providing services and interventions to students who struggle with learning at increasing levels of intensity. The progress students make at each stage of intervention is closely monitored. Results of this monitoring are used to make decisions about the need for further research-based instruction and/or intervention in general education, in special education or both.

The RTI process has the potential to limit the amount of academic failure that any student experiences and to increase the accuracy of special education evaluations. Its use could also reduce the number of children who are mistakenly identified as having learning disabilities when their learning problems are actually due to cultural differences or lack of adequate instruction. Information and data gathered by an RTI process can lead to earlier identification of children who have true disabilities and are in need of special education services.

Essential Components of RTI – According to the National Research Center on Learning Disabilities (NRCLD) (www.nrcld.org) the essential components of Response-to-Intervention include:

· Monitoring a student’s progress in the general curriculum using appropriate screenings or tests (assessments).

· Choosing and implementing scientifically proven interventions to address a student’s learning problems.

· Following formal guidelines to decide which students are not making sufficient progress or responding to the intervention.

· Monitoring how the student responds to the intervention by using assessments at least once a week or once every two weeks.

· Making sure the interventions are provided accurately and consistently.

· Determining the level of support that a student needs in order to be successful.

· Giving parents notice of a referral and a request to conduct a formal evaluation if a disability is suspected as required by IDEA.

A Three-Tier RTI Model – While there is no single, thoroughly researched and widely practiced “model” of the RTI process, it is generally defined as a three-tier (or 3-step) model of school supports that uses research-based academic and/or behavior interventions. At all stages of the process, RTI should focus on discovering how to make the student more successful rather than focusing on the student’s lack of success. A three-tier RTI model includes:

· Tier 1: Screening and Group Interventions

Students who are “at risk” are identified using universal screenings and/or results on state or district-wide tests and could include weekly progress monitoring of all students for a brief period. Identified students receive supplemental instruction, or interventions, generally delivered in small groups during the student’s regular school day in the regular classroom. The length of time for this step can vary, but it generally should not exceed eight weeks. During that time, student progress is closely monitored using a validated screening system such as curriculum based measurement. At the end of this period, if students show significant progress, the supplemental instruction is ended. (Note: this step may be broken into 2 separate tiers in a 4-tier model) Students not showing adequate progress are moved to Tier 2.

· Tier 2: Targeted Interventions

Students not making adequate progress in the regular classroom in Tier 1 are provided with more intensive services and interventions. These services are provided in addition to instruction in the general curriculum. These interventions are provided in small group settings. In the early grades (K-3) interventions are usually in the areas of reading and math. A longer period of time may be required for this tier, but it should generally not exceed a grading period.

Students who continue to show too little progress at this level of intervention are then considered for more intensive intervention as part of Tier 3.

Odell Grade School will involve parents at the earliest stages of RTI by explaining the process in face-to-face meetings, providing written intervention plans and requesting parental consent.

· Tier 3: Intensive Interventions and Comprehensive Evaluation

Students receive individualized, intensive interventions that target the student’s skill deficits. Students who do not respond to these targeted interventions are then considered for eligibility as required by the Individuals with Disabilities Education Act (IDEA). The data collected during Tiers 1, 2, and 3 are included and used to make the eligibility decision. 

At any point in an RTI process, IDEA allows parents to request a formal evaluation to determine eligibility for special education. An RTI process cannot be used to deny or delay a formal evaluation for special education. For more information on IDEA provisions see NCLD’s Parent Guide to IDEA at www.LD.org/IDEAguide.

Important Terms to Know:

Intervention:  A change in instructing a student in the area of learning or behavioral difficulty to try to improve performance and achieve adequate progress.

Progress Monitoring: A scientifically based practice used to assess students’ academic performance and evaluate the effectiveness of instruction. Progress monitoring can be implemented with individual students or an entire class.

Scientific, research-based instruction: Curriculum and educational interventions that are research based and have been proven to be effective for most students.

Universal screening:  A step taken by school personnel early in the school year to determine which students are “at risk” for not meeting grade level standards. Universal screening can be accomplished by reviewing a student’s recent performance on state or district tests or by administering an academic screening to all students in a given grade. Students whose scores on the screening fall below a certain cut-off point are identified as needing continued progress monitoring and possibly more intensive interventions.

Benefits of Response-to-Intervention: 

The use of an RTI process as part of a school’s procedures for determining whether a student has a learning disability and needs special education services can potentially:

· Reduce the time a student waits before receiving additional instructional assistance, including special education if needed.

· Reduce the overall number of students referred for special education services and increase the number of students who succeed within general education

· Provide critical information about the instructional needs of the student, which can be used to create effective educational interventions

· Limit the amount of unnecessary testing that has little or no instructional relevance

· Ensure that students receive appropriate instruction, particularly in reading, prior to placement in special education.

B. Special Education Services -

Odell Grade School provides special education services for qualified students under the Individuals with Disabilities Education Improvement  Act (IDEIA). Through the process described above, or at parents’ request, additional information may be gathered by the team by developing assessment questions about the student’s school performance and strategies to enhance their learning. The team is required to:

a) obtain written parent/guardian consent to gather this information (conduct an evaluation) 

b) inform the parents of their rights prior to the assessment being initiated. 

After the assessment is completed, parents are invited to an Eligibility Review meeting where the responses to these questions are discussed. If the student is determined to be eligible for services, the team will develop an Individualized Education Plan (IEP) for the student to meet his/her unique educational needs as determined by the team, which always includes the parents. After the team determines what special education services are needed, written consent from the parent is required before services can begin. Individualized instruction and/or related services are then provided and the IEP is reviewed annually to monitor progress and to determine any changes needed in the amount and kind of services for the student. Special Education is not a place; it is an array of services which can be offered in various settings. Special Education categories in Illinois include:

Developmental Delay: Delay in physical development, cognitive development, communication development, social and emotional development, and/or adaptive development occurring in children from three through nine years of age. Emphasis is on general development 

and readiness for primary grades. 

Multiple Disabilities: several impairments, severe in nature, which significantly affect a child’s ability to benefit from the regular education curriculum.  Emphasis is on the development of independent functioning and facilitated communication.  

Cognitive Disability: limited intellectual, adaptive behavior and academic achievement levels. An emphasis is placed on functional academics and social skills development.  A child who is diagnosed with a cognitive disability typically learns at a rate below other children of the same age. 

Specific Learning Disability: is a disorder in one or more of the basic psychological processes involved in understanding or in using language, spoken or written, that may manifest itself in an imperfect ability to listen, think, speak, read, write, spell, or do mathematical calculations, including such conditions as perceptual disabilities, brain injury, minimal brain dysfunction, dyslexia, and developmental aphasia. The term does not include learning problems that are primarily the result of visual, hearing or motor disabilities, of mental retardation, of emotional disturbance, or of environmental, cultural, or economic disadvantage for students who have a disorder in one or more processes needed to receive, understand, or express information (psychological processing). As a result, the child may have difficulty with one or more of the following: basic reading skills, reading comprehension, written expression, math calculation, listening comprehension, or oral expression. 

Orthopedic Impairment: significant physical/health limitations which may interfere with learning.  Academic support and/or adaptation of the physical plant are services which are provided in regular or special education settings.

Other Health Impairment: limited strength, vitality or alertness, including a heightened sensitivity to environmental stimuli, that results in limited alertness with respect to the educational environment that is due to chronic or acute health problems such as asthma, attention deficit disorder or attention deficit hyperactivity disorder, diabetes, epilepsy, a heart condition, hemophilia, lead poisoning, leukemia, nephritis, rheumatic fever, or sickle cell anemia; and adversely affects a child’s educational performance. 

Hearing/Vision Impairment: hearing or vision disabilities which require special services and/or materials in order to develop the child’s  educational potential.  Academic support and/or adaptation of the physical plant are services which are provided in regular or special education settings.  Instruction and related services are provided based on the unique needs of the student.

Speech/Language Impairment: a communication disorder, such as stuttering, impaired articulation, a language impairment, or a voice impairment, that adversely affects a child’s educational performance. 

Emotional Disability:  a condition exhibiting one or more of the following characteristics over a long period of time and to a marked degree that adversely affects a child’s educational performance: 

· An inability to learn that cannot be explained by intellectual, sensory, or health factors; 

· An inability to build or maintain satisfactory interpersonal relationships with peers and teachers; 

· Inappropriate types of behavior or feelings under normal circumstances; 

· A general pervasive mood of anxiety or unhappiness or depression; or 

· A tendency to develop physical symptoms or fears associated with personal or school problems. 

Autism:  a developmental disability significantly affecting verbal and nonverbal communication and social interaction, generally evident before age three, that adversely affects a child’s educational performance. (A child who manifests the characteristics of autism after age 3 could be diagnosed as having autism if the other criteria of this Section are satisfied.) Other characteristics often associated with autism are engagement in repetitive activities and stereotyped movements, resistance to environmental change or change in daily routines, and unusual responses to sensory experiences. The term does not apply if a child’s educational performance is adversely affected primarily because the child has an emotional disturbance. 

Traumatic Brain Injury: an acquired injury to the brain caused by an external physical force, resulting in total or partial functional disability or psychosocial impairment, or both, that adversely affects a child’s educational performance. The term applies to open or closed head injuries resulting in impairments in one or more areas, such as cognition; language; memory; attention; reasoning; abstract thinking; judgment; problem-solving; sensory, perceptual, and motor abilities; psychosocial behavior; psychosocial functions; information processing; and speech. 

All special education and related services are delivered in the setting which is the least restrictive environment for each student with special needs.  Settings range from the regular education class with modifications and supports, special needs class (ex. part time Resource, full time Instructional, STARS class), special public schools (ex. Livingston County Academy, Crossroads), private (Hammitt School, Metcalf Laboratory Schools or residential schools or home/hospital settings.  The child’s IEP team is responsible for determining, at least annually, the appropriate services and least restrictive environment (setting) which will meet the educational needs of the student. If a student moves in or out of OGS, his/her Individualized Education Plan (IEP) allows services to continue in the next school in which he/she enrolls.

C. Section 504 Plans -

Section 504 of the Rehabilitation Act of 1973 is a federal law that bars discrimination against people with disabilities when they are participating in federally financed programs.  Since Odell Grade School receives federal funding, it must consider providing Section 504 accommodations and services to qualified students.  A student is eligible for services and accommodations under Section 504 if he/she has a physical or mental impairment that “substantially limits one or more major life activities.” Major life activities include, for example, self-care, performing manual tasks, walking, seeing, hearing, speaking, breathing, learning, and working. If the district decides that a student qualifies for Section 504 accommodations and services, a thorough plan must be developed which gives the student needed accommodations and services. The standards for eligibility under section 504 are broader than under IDEA (Special Education). Under IDEA, a student is entitled to special education services only if he/she has a disability that negatively affects educational performance.

D. BEHAVIORAL INTERVENTIONS POLICY FOR STUDENTS WITH DISABILITIES –

It is the purpose of this document to outline the policy of Odell Grade School relative to the use of behavioral interventions with students with disabilities.  The fundamental principle of this policy is that nonaversive or positive interventions designed to develop and strengthen desirable behaviors shall be used to the maximum extent possible and are preferable to the use of aversive and restrictive interventions.

The use of positive interventions is consistent with the educational goals of enhancing students' academic, social and personal growth.  While positive approaches alone may not always succeed in controlling extremely inappropriate behavior, the use of more restrictive procedures should always be considered to be temporary and approached with caution and restraint.  The use of restrictive interventions should maintain respect for the individual student's dignity and personal privacy and adhere to professionally accepted treatment practices.  All of the procedural protection available to students with disabilities and their parents under the Individuals with Disabilities Education Act (IDEA), including notice and consent, opportunity for participation in meetings, and right to appeal, shall be observed when implementing and/or developing behavioral interventions.

It is the intent of Odell Grade School that interventions used with a student with disabilities will incorporate procedures and methods consistent with generally accepted practice in the field of behavioral intervention. Many OGS staff members are trained and certified in Crisis Prevention and Intervention (CPI). Interventions that are considered non-restrictive are preferred because of the low risk of negative side effects and the high priority placed on behavior change rather than behavior control.  These interventions may be used with out the development of a written Behavioral Management Plan or inclusion in the student's Individual Education Program (IEP).

Interventions that are considered restrictive may be appropriate during emergency situations or when less restrictive interventions have been attempted and failed.  Restrictive interventions should only be used when a Behavioral Management Plan has been developed by the IEP team and included in the student's IEP.  Restrictive interventions shall be used for the minimal amount of time necessary to control the individual's behavior and shall be used in conjunction with positive interventions designed to strengthen appropriate behaviors.  Corporal punishment and expulsion with loss of services are illegal interventions and shall not be used.

When confronted with an emergency situation, in which immediate intervention is needed to protect students, other individuals or the physical site from harm, school personnel may use an intervention that has not been delineated in the student's Behavior Management Plan.  The emergency intervention selected shall be the least intrusive to reasonably respond to the situation.  When an emergency intervention has been used with a student, the parents or guardians of the student will be notified as soon as possible.  In addition, details related to the use of the emergency intervention will be documented.

Odell Grade School shall maintain a Behavioral Intervention Committee to implement the district policy on the use of Behavioral Interventions.  In addition, this committee shall monitor the use of restrictive interventions with students with disabilities.

This policy has been developed based on a review of the document entitled "Behavioral Interventions in Schools: Guidelines for Development of District Policies for Students with Disabilities." This document was prepared by the Illinois State Board of Education and is dated January 1996.  A copy of these guidelines may be requested from the Illinois State Board of Education, 100 North First Street, Springfield, IL 62777-0001.

E. DISCIPLINE OF SPECIAL EDUCATION STUDENTS -

No special education student shall be expelled if the student’s particular act of gross disobedience/misconduct is a manifestation of his or her disability.  Any special education student whose gross disobedience/misconduct is not a manifestation of his or her disability may be expelled pursuant to the expulsion procedures, except that such disabled student shall continue to receive educational services as provided in the IDEA during such period of expulsion.  A special education student may be suspended for an aggregate of 10 days of school per school year, regardless of whether the student’s gross disobedience/misconduct is a manifestation of his or her disabling condition, except that such student shall continue to receive educational services in accordance with the IDEA during such period of suspension.

Any special education student who has or will exceed 10 days of suspension may be temporarily excluded from school by court order or by order of a duly appointed State of Illinois hearing officer if the District demonstrates that maintaining the student in his or her current placement is substantially likely to result in injury to the student or others.

A special education student who has carried a weapon to school or to a school function or who knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled substance while at school or a school function may be removed from his or her current placement.  Such a student shall be placed in an appropriate interim alternative educational setting for no more than 45 days in accordance with IDEA.

35.  Internet Usage

All use of the Internet shall be consistent with the District’s goal of promoting educational excellence by facilitating resource sharing, innovation, and communication.  These procedures do not attempt to state all required proscribed behaviors by users.  However, some specific examples are provided.  The failure of any user to follow these procedures will result in the loss of privileges, disciplinary action, and/or appropriate legal action.

Terms and Conditions

1. Acceptable Use- Access to the District’s Internet must be for the purpose of education or research, and be consistent with the educational objectives of the District.

2. Privileges- The use of the District’s Internet is a privilege, not a right, and inappropriate use will result in a cancellation of those privileges.  The system administrator will make all decisions regarding whether or not a user has violated these procedures and may deny, revoke, or suspend access at any time; his or her decision is final.  Should unauthorized or inadvertent access of prohibited site(s) occur, the user must immediately notify the teacher in charge or district technology coordinator.  Staff should immediately notify the technology coordinator. 

3. Unacceptable Use- The user is responsible for his or her actions and activities involving the network.  Some examples of unacceptable uses are:

· Using the network for any illegal activity, including violation of copyright or other contracts, or transmitting any material in violation of any U.S. or State regulation;

· Unauthorized downloading of software, regardless of whether it is copyrighted or de-virused;

· Downloading copyrighted material for other than personal use;

· Using the network for private financial or commercial gain;

· Wastefully using resources, such as file space;

· Gaining unauthorized access to resources or entities;

· Invading the privacy of individuals;

· Using another user’s account or password;

· Posting material authorized or created by another without his/her consent;

· Posting anonymous messages;

· Using the network for commercial or private advertising;

· Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate, abusive, obscene, profane, sexually oriented, threatening, racially offensive, harassing, or illegal material; 

· Using the network while access privileges are suspended or revoked.   

· Students are prohibited from using Jump Drives, CDs, DVDs, or disks without teacher authorization.

· Students are prohibited from accessing e-mail, on-line music and instant messaging services.

4. Network Etiquette- The user is expected to abide by the generally accepted rules of network etiquette.


These include, but are not limited to, the following:

· Be polite.  Do not become abusive in messages to others.

· Use appropriate language.  Do not swear, or use vulgarities or any other inappropriate language.

· Do not reveal any personal information or telephone numbers of you, other students or colleagues.

· Recognize that electronic mail (E-mail) is not private.  People who operate the system have access to all mail. Messages relating to or in support of illegal activities may be reported to the authorities. (For Staff Only)

· Do not use the network in any way that would disrupt its use by other users.

· Consider all communications and information accessible via the network to be private property.

5. No Warranties- The District makes no warranties of any kind, whether expressed or implied, for the service it is providing.  The District will not be responsible for any damages the user suffers.  This includes loss of data resulting from delays, non-deliveries, missed-deliveries, or service interruptions caused by its negligence or the users’ errors or omissions.  Use of any information obtained via the Internet is at the user’s own risk.  The District specifically denies any responsibility for the accuracy or quality of information obtained through its services.

6. Indemnification- The user agrees to indemnify the School District for any losses, costs, or damages, including reasonable attorney fees, incurred by the District relating to, or arising out of, any violation of these procedures.

7. Security- Network security is a high priority.  If the user can identify a security problem on the Internet, the user must notify the system administrator or Building Principal.  Do not demonstrate the problem to other users.  Keep your account and password confidential.  Do not use another individual’s account without written permission from that individual.  Attempts to log-on to the Internet as a system administrator will result in cancellation of user privileges.  Any user identified as a security risk may be denied access to network.

8. Vandalism- Vandalism will result in cancellation of privileges and other disciplinary action.  Vandalism is defined as any malicious attempt to harm or destroy data of another user, the Internet, or any other network.  This includes, but is not limited to, the uploading or creation of computer viruses.

9. Telephone Charges- The District assumes no responsibility for any unauthorized charges or fees, including telephone charges, long-distance charges, per-minute surcharges, and/or equipment or line costs.

Disciplinary Actions for Computer/Internet Violations

Using a home-based or other off-campus computer such that the use results in material and/or substantial disruption to the school and/or a true threat will constitute grounds to investigate whether the use violates applicable law or district rules.  Should misuse be determined, the school will implement appropriate consequences as defined in the Acceptable Use Policy and the student discipline code. 

As computer use is a privilege, such violations may result in suspension, expulsion, or other discipline, as noted based upon the seriousness of the offenses impact or the threat’s ability to have caused material and/or substantial disruption were it carried out.  

1.
Physical Damage to computer equipment. Depending on the severity of the offense:

a. 1st Offense- Fix/pay for the repair of the machine. Removal of all computer privileges for the remainder of the year. 

2.
Internet Violations-

a.
Any student who is caught on a website which they have not been given permission to be on is in violation of the Internet Agreement. The disciplinary actions are as follows:

i.
1st Offense- Verbal/written warning/Note to parent

ii.
2nd Offense- Sent to office/detention

iii.
3rd Offense- Removal from all school computers for one week. 

b.
Any student who accesses e-mail, on-line music, instant messaging or myspace.com:

i.
1st Offense- The student will automatically lose all computer privileges for one week and their parent/guardian will be contacted immediately. 

ii.
2nd Offense- The student will lose computer privileges for the remainder of the school year. 

3.
Any student accessing any pornographic website will automatically lose all computer privileges for the remainder of the school year.

36.  Student Searches- School authorities may inspect and search school property and equipment owned or controlled by the school (desks, etc.) as well as personal effects left there by a student, without notice to or the consent of the student.  Students have no reasonable expectation of privacy in their places or areas or in their personal effects left there.  School authorities may search a student and/or the student’s personal effects in the student’s possession  (such as purses, wallets, book bags, lunch boxes, etc.) where there is a reasonable ground for suspecting that the search will produce evidence the particular student has violated or is violating the law or student conduct rules.

37.  Interview of Students Policy
A.  Interviews by Police
1.  No student may be questioned on school property by a law enforcement officer(s) without a valid warrant or parent/guardian consent, except that a warrant or consent is not needed when the school administration requests the law enforcement agency to conduct an investigation regarding an incident relating to school or committed on school property.

2.  Upon receiving a request from a law enforcement agency to question a student on school property or to remove a student from the District, the administrator will make all reasonable efforts to notify the parent or guardian of the request and will document all such requests and efforts.  If the parent(s) refuse to allow a law enforcement officer to interview the child, the administrator will ask the officer to wait until the parents or their representative is present or require the officer to remove the student from the school premises and conduct the interview at another location with due notice given to the parent(s)/guardian(s) as to the location.

37b.   Illinois Department of Children and Family Services (DCFS)

A. All District #435 employees are mandated reporters.  As such, all employees are required by law to report any suspected abuse of a child to DCFS.   

B. If a DCFS agent wants to interview a child at Odell Grade School the following steps will be followed.  

1. The DCFS investigator or law enforcement officer shall report to the building administrator and inform the building administrator of the purpose of the visit before the investigator will be allowed to meet with a child. 

2. The building administrator will check the agent's credentials and any papers pertaining to a legal process.

3. Any investigation of a child by a DCFS investigator or law enforcement officer shall be conducted in such a manner as to minimize the disruption of the educational process of the classroom or the school day.

4. The building administrator will attempt to contact the student's parent(s)/guardian(s) and inform them that the student is subject to an interview, if appropriate.

5. If the DCFS agent does not want a parent(s)/guarding(s) present or notified about the interview, this stipulation must be in writing and signed by the DCFS agent.

6. Interviews will be conducted in a private setting.  If the parent(s)/guardian(s) are absent, the building administrator may be present during the interview.

7. The student may be removed from school by the DCFS agent if case circumstances warrant.  A local law enforcement agency officer, designated by DCFS employee, or a physician treating child may take or retain temporary protective custody of the child without the consent of the person responsible for the child's welfare, if (1) he or she has reason to believe that the child's circumstances or conditions are such that continuing in his or her place of residence or in the care and custody of the person responsible for the child's welfare, presents an imminent danger to that child's life or health; (2) the person responsible for the child's welfare is unavailable or has been asked and does not consent to the child's removal from his or her custody; and (3) there is not time to apply for a court order under the Juvenile Court Act for temporary custody of the child.  The person taking or retaining a child in temporary protective custody shall immediately make every reasonable effort to notify the person responsible for the child's welfare and shall immediately notify the Department.

C. No District employee may act as a DCFS agent.

38.  Procedures for Field Trips

As long as there is room on the bus, parents will be allowed to ride the bus.  When there is not enough room, names will be drawn of chaperones to ride the bus.  In this case, other chaperones will follow the bus to the event in their own vehicles.

All students are expected to ride the bus to and from the field trip; however, if the child’s parent is following the bus in a different vehicle, the child can be released to ride with his/her parent after the parent signs a waiver of liability.

Teachers will set up guidelines for all chaperones.  These guidelines will be for the safety, welfare, and educational experience of all the children.  All chaperones will be expected to follow the guidelines.  We must remember that we are taking the field trip to benefit the child.  All chaperones go on the field trip only for that purpose.

All chaperones will also be expected to pay the entry fee or meal fee set up by the organization.

We look forward to making all field trips a great educational experience for all the children.  All OGS rules and regulations apply at all times as well.

39.  Parents Right to Inspect Particular Instructional Materials

Parents have the right to inspect all instructional materials, including teachers’ manuals, films, tapes, or other supplementary material that will use in connection with any survey, analysis or evaluation of their child. 

The following shall apply:
1. The right to inspect a survey created by a third party before it is administered and distributed to their student.

2. Procedures for requesting and accessing surveys distributed to students;
3. Arrangements to protect student privacy with regard to surveys requesting particular personal information;
4. The right to inspect any instructional material used as part of their child’s educational curriculum, and the procedures for accessing this information;
5. Physical examinations or screenings that the district may administer to the student;
6. The collection, disclosure or use of personal information collected from students for the purpose of marketing or for selling that information (or otherwise providing that information to others for that purpose), and the parents’ right to inspect any collection instrument used for this purpose; and,

7. Opt-out procedures.

         The district requires 24-hour advance notice for appointment.

40.  Reconsideration of Practice

         1.  Any person requesting reconsideration of the use of instructional materials, methods of instruction,

              basis of student assignments, or other procedures or practices of a teacher in performance of the 

              teacher’s duties, curricular or co-curricular, shall follow each step as outlined below:

A.  Complainants should discuss said complaints in the following order.

1. Complainant should set up a meeting with the teacher for possible clarification or explanation of said problem.  If the complainant omitted step 1, he/she will be redirected by the Superintendent to fulfill the obligations of step 1 before proceeding.
2. If satisfaction is not received from the teacher’s explanation, the person (persons) claiming improper use shall submit the complaint to the Superintendent in writing and signed by the Complainant. 
3. A copy of the written criticism shall be delivered to the teacher involved.
4. A meeting within three working days shall follow including the teacher, with a representative of his/her choosing, the author of any criticism, and the Superintendent or his/her designee.  If the complaint involves a student with a Flex Plan or an IEP, the “team” shall be involved whenever possible as well.
5. If the problem is not resolved by steps 1,2,3, and 4 and the Board of Education wishes to review the criticism with the teacher or the teacher wishes to review the criticism with the board, the teacher and the teacher’ representative shall be present and be allowed to speak in defense at such a review.

  B.  Any verbal or physical assault or harassment from parents or students toward teachers or school personnel may result in a call to the police immediately.

41.  Children With Disabilities Child Find

School districts are responsible for locating, identifying, and evaluating all children with disabilities from birth to age 21 who live within district boundaries and may be eligible for Special Education and/or related services.  The district uses the Livingston County Special Services Unit (LCSSU) in Pontiac for evaluation purposes.  Parental involvement in this process is approved.  The district’s Special Needs Teacher shall be the coordinator of the program.  Contact school administration for more information.

42.  Asbestos Management Plan
 The school has and maintains an Asbestos Management Plan.  The plan may be inspected upon request.

43.  Pesticide Management Plan

        Odell Grade School does not regularly use a spray pesticide for bugs or weeds, and definitely not when children are present. Should it ever be necessary to use a spray pesticide people will be notified at least 72 hours before spraying. If parents wish to be notified whenever any type of control device is used they should contact the school and be put on the notification list.
44.  Inclement Weather

If school should need to be canceled, delayed, or shortened due to inclement weather or other circumstances parents should listen to the radio for news. The school will call WJEZ 98.9 FM, WSPL out of Streator, or watch TV stations WEEK channel 25 or WHOI channel 19 out of Peoria.

Should school be canceled or shortened due to inclement weather there will be no athletic practices or games allowed. 

45.  Summer School
The district provides Summer School based on need.  Yearly, the board shall decide if summer school is necessary and who will be required or recommended to attend, based on the recommendations of the teachers and administration.  The curriculum of the program will be determined on an individual basis.

46.  Fundraisers

All money raised on behalf of Odell Grade School by OGS students or groups/organizations shall be the sole property of the respective group/organization of Odell Grade School.

47.  McKinney-Vento Homeless Assistance Act
The Odell Grade School District shall provide an educational environment that treats all students with dignity and respect.  Every homeless student shall have equal access to the same free and appropriate educational opportunities as students who are not homeless.  This commitment to the educational rights of homeless children, youth, and youth not living with a parent or guardian, applies to all services, programs, and activities provided or made available, as prescribed in the McKinney-Veto Homeless Assistance Act. In an effort to comply with the McKinney-Veto Assistance Act, Odell Grade School District affirms that all homeless students will not be denied the benefits of, or be subject to, discrimination under any educational program or activity as students who are not homeless.  The Superintendent serves as the Odell Grade School Homeless Coordinator. 
48.  Sex Offender Notification-Information about sex offenders is available to the public as provided in the Sex Offender Community Notification Law.  Parents can visit the Illinois Sex Offender Registry at http://www.isp.state.il.us/sor/ or visit the office for the list of registered sex offenders in Livingston County. 

49.   Directory Information- The District may release personally identifiable information regarding students.  Parent(s)/guardian(s) may prohibit such a release regarding their child/ward.  Directory information shall be limited to:

name                            academic awards, degrees, and honors

address                         period of attendance in school 

gender                          activities, organizations, etc.

grade level                   birth date and place        

parents’/guardians’ names, addresses

information in relation to school-sponsored events
50.  Title I Notification- Your child attends a Title I school.  This means that parent(s)/guardian(s) may request and you will be provided upon said request, information regarding the qualifications of the student's classroom teacher, including qualifications of paraprofessionals serving their child. 

